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CAPTURE

It all starts with the capture.
Document capture is a process used
to convert a physical document to a

digital representation.

WORKFLOW

Sequence of task that is the part
of some larger task, and is
synonymous with business processes

RETRIEVAL

Document retrieval is all about
getting the right document to the
right people instantly.
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INDEXING

Indexing is the process o
associating or tagging documents
with different “search’.

STORE

Storing of electronic documents
in different media/locations.
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